Job Aid: Evaluation Acknowledgement

Your manager will share your performance evaluation and request acknowledgement that you've reviewed
the evaluation. You can document any final comments. Log into UTShare to view your evaluation.

v Employee Self Service

Performance 1. Select Employee Self Service from the dropdown menu of
UTShare

@ ” 2. Select the Performance tile
3. Select your evaluation from My Current Documents

4. Review instructions and select each tab to review your
manager’s feedback and the overall evaluation rating in the
Performance Summary

SR e e Pe”"é"‘* 5. Provide any final comments in the Employee Comments area

[reermroemmmens] 6. Click Save to come back later, Acknowledge and Confirm to
My Current Documents 1 . .
My Current Documents share your final comments and complete the evaluation

Document Type Document Status p rocess

My Histerical Documents

Evaluations of Others 0

Historical Evaluations of Others UT Aringlon Evalustion - EveluationinPregsss 17 Final evaluations can be located in My Historical Documents
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UT Arlington Evaluation
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UT Arlington Evaluation
01/0172020° 12/31/2020 Owverview Job Title  Analyst Manager
Document Type  UT Arington Evaluation Period 01/01/2020 - 12/31/2020
* ® Complete Self E o .
Cor DI;J: Self Evaluztion Template 2020 Staff Evaluation Document D 11124
Status  Pending Acknowledgement Due Date  02/01/2021
= ® Review Manager Evaluation
Due Date ozoizz
®©  Acknowledge . . N . P -
Instructions. Salf-Evaluation Manager Evaluation Projects Strengths Areas to Improve Training/Development Performance Summary Employse Comments
Wiew

¥ Section 9 - Employee Acknowledgement

= My electronic acknowledgement indicates. | have reviewed this performance evaluation and have discussed the contents with my immediate
supervisor or hisfher designee. My acknowledgement of this evaluation also means that | have been advised of my performance and does not
necessarily inply that | agree with the avaluation. My comments ara below.

PLEASE NOTE : Within § business days, you can supply the Manager with your additional comments and a copy will be added to evaluation as
historical documents.

Employee Acknowledgement Summary
Employee Comments Y Fant

Employes acknowledpement commes = Ernoloyes scknowlzdgement comments ars entersd
hers. Employee ackn: = me red here. Employee acknowledgement comments are

Ertars Employes acknowledgement commants are entered hare. Employes acknowisdgemeant
comments entered here.
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L @R DR ° My Historical Documents
My Historical Documents ¢ a SS I Sta n ce

Document Type Document Status
Evaluations of Others 0

UT Arlington Evaluation W
Historical Evaluations of Others _



https://account.activedirectory.windowsazure.com/applications/signin/b628643d-29a0-4eef-9075-f994136aabf3?tenantId=5cdc5b43-d7be-4caa-8173-729e3b0a62d9
https://account.activedirectory.windowsazure.com/applications/signin/b628643d-29a0-4eef-9075-f994136aabf3?tenantId=5cdc5b43-d7be-4caa-8173-729e3b0a62d9
mailto:hrperformreviews@uta.edu

